Creating a Class Web Page Using NVu
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Getting Started

1. Download and install Nvu if it is not already on your computer.   http://www.nvu.com
2. Create a folder for your files.  All files related to the web pages must be saved in the folder.  This includes image files.  
3. Files should have one-word file names in all lowercase.  
4. Images need to be .gif or .jpg.

Open a New Page

1.
Open Nvu
2.
Save the page.  The home page (first page of your website) must be saved as index.html

Open a Saved Page
1.
Open Nvu.

2.  
Go to File, Open and navigate to the saved location OR, if you have worked on the page recently, you can go to File, Recent Pages and select the page you wish to edit
Add Page Title and Change Background

1. Select Format from the menu bar, and then select Page Title and Properties.
2. Type in title of page.
3. Select Format from the menu bar, then select Page Colors and Backgrounds, click on Use Custom Colors, click on the button beside Background, and then select color.
OR


Locate a background that you would like to use.  [A great variety of free backgrounds are available on the web. Several are listed on the Teacher Resource Page (http://staff.harrisonburg.k12.va.us/~kkcampbell/Integration/webpage.html.  
PLEASE RESPECT COPYRIGHTS.  Many of these sites will let you use the graphic free, but some do require that you give credit and link to their site.]  
4. Right click on the image and then Save the file into your folder. (Mac OS X users: Ctrl click on image.)

5. In the Background Image section, click on Choose File, select the file that you have chosen.  

Add Title

1.
Click on the desired alignment button to change alignment.

2. 
Use the formatting toolbar to change font style from Body Text to Heading I.  You can also simply change the size of the font by clicking on the A▼or A▲ buttons on the toolbar.

3.
Use the color box on the formatting toolbar to change the color of the text if desired.

4. 
Type the name of your page.  

Add Horizontal Line

1.
If you would like a horizontal line to separate portions of your page, go to Insert, Horizontal Line.

2. 
Once the line is on the page you can double-click on it to change the height, width, and alignment of the line.  
3.
You can change the color of the line if you know the code for the color desired.  You can look that up on WebMonkey.  In the line properties box, click on the Advanced Edit tab, select Inline Style.  Type in Property: color and Value: (type in code for desired value, ex. #ffffff).  The color will not show up in edit mode, Browse to view.

Add Images
1.
Locate images that you want and save them to your folder. (See Getting Started section)
2. 
Click on the Image button on the composition toolbar.  

3. 
Click on Choose file to select image.  On that same tab, you can the option to use Alternate text or not.  This is used in case the graphic doesn’t display or for text readers (for the visually impaired).  Type in alternate text if needed. 

4.
Use the Dimensions tab to change size.  Note:  Resizing the image here does not change the size of the file.  If you have a very large file, you will want to use a photo editing software to change the size of the image first. Otherwise, it may affect the time it takes for your page to load.
4. 
Use the Appearance tab to select alignment for text around image or add space around the image.  HINT:  If you want to be able to wrap more than one line of text beside or around your graphic, in the Align Text to Image section, select either Wrap Text to the left or right.
Create Links to Websites

1. 
Highlight the text you want to link and then click on the Link button on the composition toolbar.

2. 
Type in the address of the website.  You may want to copy and paste the address in for some of those long urls.  

3. 
Save and then click on the Browse button to check your links. 
4.
You can change the color scheme of links if needed by going to Format, Page Colors and Background. 

Add Contact Information
1.  
Highlight the text (your name) that you want to link and then click on the Link button on the composition toolbar.

2. 
Type in your email address.  Make sure The above is an email address is checked.
3. 
Preview and check your links.

Add a New Page and Add Links to Other Pages

1. 
Go to File, New.  Make sure A blank document is selected and Create In shows New tab.
2. 
Follow the directions above to create the page.  Save.
3. 
Type Home at the bottom of the page.

4. 
Highlight it and then click on the link button.

5. 
Select Choose File and then go to your folder and select the file name of your home page (index.html).

6. 
Save this file and then Browse to check link.

Add Tables

Often times with web pages the best way to arrange information on a page is in a table.  Using a table allows you to control how things line up.  Otherwise you may be dismayed to open your page (which looks beautiful on your computer) on a different computer and find that things are all out of whack!!  If you designate that there are no borders, you can’t see the table.
1. 
From the menu select Table, then Insert, Table. 
2.
Click on the Precisely tab and select the number of columns.  The number of rows is not important because you can add them as needed.  Change Border to 0 if you want an invisible table.
3. 
From the Table menu select Table Properties.  

From the Table tab:


Make the border visible or not: On the Table tab, if you don’t want the border to show, make it 0 pixels.


Change the size of the table:  If you make it the columns 100% of window, then the table will always fill the window regardless of the resolution of the computer that is viewing it.


Add a background color if desired.


From the Cell tab:


Control the size of each cell

Change the alignment of information in the cell

Add a background color to a particular cell
Add Required Information
You will need to include Last updated date, a link to the school or division, and a contact information/email address on your home page.
To Publish Your Pages:

1. The first time that you publish your page, you will need to set up the information needed.
2. Click on the Publish icon.  On the Publish tab, make sure Include images and other files is checked and Use same location as page is selected. 
3. Go to the Settings tab and type in the information. See screen shots on next page.  It is probably not a good idea to Save password so that pages cannot be inadvertently published.

4. Whenever you want to publish a page, you will simply need to click on the Publish button and then type in your password.  Pictures associated with the page will be automatically uploaded, but you do need to publish each page.
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