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The TEACH Clearinghouse is a way for HCPS teachers to share technology-enhanced lessons and activities.  We can build a rich repository of resources when teachers share the lessons that they have created and used with their classes.
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The Clearinghouse is organized by folders.  Subject Area        Strand       Lessons

Lessons are contained in folders since there may be activities or other ancillary files.
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Locating Lessons

· You can search by keyword or SOL.  If you search by SOL, use the number, i.e. 5.2 or VS.1   
· Browse the folders – click on the name of the folder

· Site Map (See Navigation Button)  – click on Site Map to see all lessons


Downloading Lessons

· For an individual file, simply move your mouse over the name of the file (not the title of the lesson).  You may need to scroll to the right to see this – we are working on that!  A menu will appear.  Select Download File.

· If the lesson contains more than one file, check in the box in front of the lesson folder and then select “Bulk Download”   You may need to navigate back to the lesson folder.  Use the navigation buttons.  The      will take you back a level.  Do not click on the + as that will change the home directory for everyone. 



To Add YOUR Lesson to the Clearinghouse

We are still working on this so feel free to give your lesson to your TRT for uploading.  However, if you would like to be adventurous, here are the instructions.

1. Login to the Clearinghouse.

2. Navigate to the folder that you would like to place the lesson.  Subject Area, Strand.  Note: You may need to create a Strand folder.  If you are not sure, check the way other areas have been done or ask your TRT.
3. Open that folder.  You should see other lesson plan folders if any have been submitted.  
4. First you need to add a folder.  All lessons are put into their own folder.  Click on Add Folder and enter the information:
Name:  Title of lesson – Grade level

Owner:  Project Teach

Description:   Give a short overview of the lesson.  Be sure to include technologies that are being used and the SOLs that the lesson addresses.

Leave any other fields blank.  Click on Create.
5.
Upload the files.  You will need to upload all files separately.  Click on Add Document and enter the information: 


Send this file: Browse to locate the file.


Title: Title of Lesson (add lesson plan after the title)


Description: Type in “Lesson Plan”


Leave other fields alone.  Click on Send File.
6.
Repeat for any other files.  Be sure to designate type of file (Kidspiration activity, PowerPoint, etc.) in the description and after the title.

Select Folder





Click on 


Bulk Download  





Click on Click Here on the next window.
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Make sure you pay attention to where you are saving the file or folder.  If you are using bulk download, it will download the entire folder into a zipped file.    








