PROJECT: 
“A CORPORATE INTERVIEW…”

SCENARIO: 

Students will work together to form “mini” companies, to include a company name, a company logo, a company motto, as well as who in the group will be the President, Vice President, Secretary, and Reporter.
ACTIVITY: 
Students will prepare and produce a news story on the new company (two to five minutes in length).  The Reporter will be charged with the task of interviewing the President.  The others in the group will assist with the technical aspects of the process itself.  The news interview should be positive about the company, sharing what the company is about, and what they are planning to produce- whether it be service oriented, or an actual product.  Be creative… showing us what you are talking about will result in a much better production.
· Using Microsoft PowerPoint, the “company” will develop a Company Logo Page, to include the company name, logo, and motto.  Work to establish as much background detail about the company as possible.  For example; the purpose of the company; company expectations; company goals, product line, and so on. 

· Develop three to five questions which are to be asked of the President about the company.  These will be asked during the recorded “interview”.

· Set-up a pre-interview meeting to establish where (in the lab) the company is located, and how the equipment and materials can best suit the interview process. Determine where the interview will be “recorded”. For our purposes, we will record in the Technology Education lab, however, this could be “hypothetically” outside of the workplace which will be simulated using our “green screen”.

· Set-up the date for the actual interview… this must be scheduled around the other “companies” in class.  Due to tight scheduling, plan a “rain date” should something unforeseen happen, such as a fire drill, or an illness within the group; technical difficulties, and so on.

· Be sure to rehearse, and practice the process of “interviewing”.  Practice maintaining good eye contact; a “hearty” hand shake; good introductions; run through setting up and taking down the equipment; setting up the “green screen”; have saved files “backed-up”; have computers, camera, sound mixer, and microphones ready; have non-verbal communications established, and so on. 
Remember to practice, practice, and more practice!  “Practice makes perfect.”
· On the day of the interview, be on time (early, if possible). Have your interview set-up and equipment ready to begin on time. Don’t forget to check and re-check the equipment to make sure that all is working properly.  Record a “test”, then replay to make sure all is working as it should be.  There is not much worse that can happen during an interview than carrying out the entire interview, then finding out that none of it was recorded.

· Be sure to introduce yourself, as well as the interviewee.  Maintain good eye contact, shake hands firmly, and speak in a clear natural voice using the microphones.

· Ask your questions, and be patient to and allow time to listen to and react positively towards the answers.  Be relaxed, and let the process flow smoothly.

1. Do not forget, at this point, you have done your background research.  You should know the material inside and out, and should be able to speak confidently about any aspect of the company, and your interviewee. During the interview, listen carefully, and try not to think too far ahead.
2. Don’t forget that body language is important.  If you are nervous, that will show, and the interviewee will follow your lead and will become nervous as well.  Be relaxed, sit back in your chair, and move about smoothly and calmly when sharing information, and asking questions.  Be sure to dress appropriately.
· When finished, be sure to wrap up the interview smoothly.  Summarize what has been said and shared, and remain polite and cordial.  Don’t rush the process. Always remain calm and relaxed, even if pushed for time, or dealing with unforeseen technical “issues”.  Like a duck, you are calm on the surface even if paddling as fast as you can underneath. Remain neutral in your opinions.
 


· Establish a reasonable follow-up time and date when the edited draft can be shared, and allow time for re-editing if the wrong message or intent has been conveyed.


Do you have any additional assignment comments or explanations to share?

What were your questions?  Do you have any follow-up questions?

Wrapping it up… (Briefly summarize what you have learned through this project):
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