
Acceptable Computer Use Explained...
When we refer to acceptable computer use, we are stating the following:

Students are not to attempt to go to websites that contain ANY material not acceptable to the already established school
guidelines... sites that contain threatening, offensive, or abusive language, nudity, drugs, violence, alcohol, guns, knives,
gang related materials, blood, or any other content deemed unacceptable to established rules already set forth in LAB
SAFETY & PROCEDURES, COURSE OUTLINE & POLICIES, ACCEPTABLE COMPUTER USE GUIDELINES, on LAB
OVERHEADS, WORKLOGS, NOTEBOOKS, LAB COMPUTERS, TECHNOLOGY EDUCATION INTRANET PAGE,
SKMS STUDENT HANDBOOK, and so on.

For example, if you visit a website that is not already directly linked from the Technology Education Website, then the
content of that site has not been verified, and should not be accessed.  If a site is accessed during a web search that is
not appropriate, then that should be reported immediately.

Simulations involving inappropriate content should not be accessed... such as from internet web pages.  Simulations
already accessible from the Technology Intranet site, or individual lab computers are already approved as long as the
specific programs are accessed in a responsible manner.  Assuming that continuing the link to other outside links is ok is
not acceptable since those links have not been directly linked, checked, or verified as appropriate.

IF permission is granted on an individual basis for a site to be accessed, this is a one time occurrence.  Permission is
NOT always going to be allowed, and it will need to be obtained again the next time.  Internet links are dynamic, and they
change often. DO NOT ASSUME that once permission is granted, that permission is always granted.  GET
PERMISSION EACH TIME an outside site is accessed.  Sensor yourself when possible… you know right from wrong.

 IF a website that you have accessed gives you the feeling of being "scared", "threatened", or "uneasy", then it is
probably not appropriate and should be reported immediately.  For example, you are on a song website, and
while viewing the video you see something similar to a scary movie with visions that make you flinch, then you are
probably not watching approved content.

 IF you are watching a lab safety video with adult supervision, then this is a different situation all together.  You
should be able to recognize the difference.  If you cannot see the difference, then do not risk accessing that
information.

 IF song titles contain curse words or offensive language, or videos contain clothing not acceptable in school, then
do not continue.

 IF you see the school systems “Content Blocked” page, then DO NOT continue to search for those (or any other
similar) search terms... continuing means you are intentionally trying to work around the school systems internet
security measures.

IF YOUR TEACHER TELLS YOU THAT THE CONTENT YOU ARE VIEWING IS NOT APPROPRIATE... Then get off of
that website immediately without question PERIOD. DO NOT GO THERE AGAIN! If you challenge the legality of content
on the site as being acceptable, then be willing to show that content to an administrator, and be ready to spend time in the
office for not obeying a teachers direct instructions.  Acceptable computer use is a privilege, not a right.  Alternate
assignments that do not utilize the lab computers will be assigned in these instances.

IF AN EVENT OCCURS where you have accessed an inappropriate website or computer location whether accidentally or
on purpose... ask yourself the following:

1. What is the problem?
"I accessed a website that contained violence (or any other unacceptable topic) not allowed here at school".
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2. What are some solutions to the problem?
"I need to report this, and I need to apologize for this, and make sure that it does not happen again."

3. What is the best solution?
"Report it, apologize, and not attempt to go there again."

Don’t Forget... Internet Access is a privilege, and that privilege
shall be taken away if not used properly!

Below are some other guidelines to obey and follow…















Harrisonburg City Public Schools
Acceptable Use Agreement

Access to E-mail and the Internet will enable students to explore thousands of libraries, databases, and
bulletin boards while exchanging messages with Internet users throughout the world. Families should be
warned that some material accessible via the Internet may contain items that are illegal, defamatory,
inaccurate or potentially offensive to some people. While the intent is to make Internet access available
solely to further educational goals and objectives, students may find ways to access other materials as
well. We believe that the benefits to students from access to the Internet, in the form of information
resources and opportunity for collaboration, exceed any disadvantages. But ultimately, parents and
guardians of minors are responsible for setting and conveying the standards that their children should
follow when using media and information services.

District Internet and E-mail Guidelines

Students are responsible for good behavior on school computer networks just as they are in a classroom or
a school hallway. Communications on the network are often public in nature. General school rules for
behavior and communications apply.

The network is provided for students to research and communicate with others. Access to network
services is given to students who agree to act in a considerate and responsible manner. Access is a
privilege--not a right--and entails responsibility.

Individual users of the district computer networks are responsible for their behavior and communications
over those networks. It is presumed that users will comply with district standards and will honor the
agreements they have signed. Beyond the teaching and clarifications of such standards, the district is not
responsible for restricting, monitoring or controlling the communications of individuals utilizing the
network. Likewise, the district has no duty to regulate or review off-campus Internet messages,
statements, postings, or acts; however, if when those acts threaten violence against another student or
school personnel or otherwise disrupt the learning environment or the orderly conduct of the school, the
school can take action, from conferencing with parents and students to disciplinary action.
Network storage areas may be treated like school lockers. Network administrators may review files and
communications to maintain system integrity and insure that users are using the system responsibly.
Users should not expect that files stored on district servers will be private.

Internet Safety

Within reason, freedom of speech and access to information will be honored; however, this must be
balanced with the need to provide a safe and healthy environment for students. In accordance with the
Children’s Internet Protection Act (CIPA), the school division makes every reasonable effort to filter
access to internet content that is obscene, depicts pornography, is harmful to minors, or is deemed
inappropriate for minors. During school, teachers of younger students will guide them toward appropriate
materials. Internet use is monitored by teachers at all grade levels. In accordance with Va. Code §22.1-
70.2, Harrisonburg City Public Schools provides Internet safety training to teachers and students in grades
K-12. Teachers provide guidance and information about internet safety as part of classroom instruction
when it involves the use of the internet. Students at the middle school participate in a unit on internet
safety.

Student Email

High school students will be issued an email account which will allow them to only send email to and
receive email from themselves and faculty members at Harrisonburg High School. With teacher
sponsorship and signed parent permission, students may apply for expanded access. The second level of
access will allow students to send and receive email from other students and Harrisonburg High School,
while the most advanced access would allow students to send and receive email from any domain.



Responsibilities

1. Students are responsible for utilizing HCPS technology for facilitating learning and enhancing
    educational information based on school division curriculum and instructional goals.
2. Students are responsible for maintaining the privacy of passwords and are prohibited from
    publishing or sharing passwords with other system users. Students shall not attempt to gain
   unauthorized access to any computer system or go beyond personal authorized access. This
    includes logging into the system through another person’s account or attempting to bypass the
    internet content filter.
3. Students are responsible for maintaining appropriate use of electronic mail. School officials
    reserve the right to monitor any or all activity on the division’s computer systems and to inspect
    individuals’ files. Students should not expect that their communications and files on division
    owned computers/servers are private.
4. Students must not access, display, or transmit pornography, obscenities, or other materials
    deemed inappropriate for educational purposes. In accordance with the Children’s Internet
    Protection Act (CIPA), the school division makes every reasonable effort to filter access to
    internet content that is obscene, depicts pornography, is harmful to minors, or is deemed
    inappropriate for minors. The school district does not guarantee that school officials will monitor
    or control all user access to non-filtered, inappropriate internet content or that students will not
    have access to such materials while using the division’s technological resources.
5. Students are responsible for properly using and caring for district technology including hardware
    and software. Any use which damages, compromises, or jeopardizes technology resources is
    prohibited. Students shall not download files without system administration permission.
6. Users must adhere to copyright and trademark laws and applicable licensing agreements in the
    use of hardware and software and the transmitting or copying of text or files from the internet or
    from other network resources.

Students may be disciplined for any improper or prohibited activity, including but not limited to:
using a computer ID/password other than his/her own
using a computer to engage in any illegal act
using a computer to engage in “cyberbullying”
modifying or defacing hardware or software
improperly exiting established menus or applications
attempting to bypass the division internet content filter
using district technology without authorization
downloading files or installing software
gaining unauthorized access to any computer system or otherwise access data not intended for
the user including, but not limited to, other users’ files and administrative data
engaging in inappropriate language or activities on division networks

Students may not access the school division computer network with privately owned computers or other
electronic devices that obtain an IP address.

Violation of any of the above rules may result in a loss of network/internet access. Additional
disciplinary action may be determined at the building level in keeping with existing procedures and
practices regarding inappropriate conduct. When and where applicable, law enforcement agencies may
be involved.

The Harrisonburg City School Board makes no warranties of any kind, neither expressed nor implied, for
the Internet access it is providing. The Division will not be responsible for any damages users suffer,
including, but not limited to, loss of data resulting from delays or interruptions in service; the accuracy,
nature, or quality of information stored on Division diskettes, hard drives, or servers; the accuracy, nature
or quality of information gathered through Division-provided Internet access; personal property used to
access Division computers or networks or for Division-provided Internet access; nor for unauthorized
financial obligations resulting from Division-provided access to the Internet.

Parents may choose to have their student(s) not utilize technology services by completing and returning
the non-participation form.



Harrisonburg City Public Schools
Notice of Technology Usage by Students

The Harrisonburg City Public Schools consider the use of technology resources and the internet
to be instrumental in the education of students. Access to electronic resources enables students
to efficiently use hardware and application software and conduct research via the internet. As a
result, as part of your student’s educational program, he/she may be required to:

1) Utilize school network services such as using software, creating and saving files, and
     printing from network computers;
2) Search for and retrieve information via the internet;
3) Utilize school-established email accounts with acceptance and compliance of student
     email guidelines and acceptable use agreement;
4) Create and publish documents and projects on the World Wide Web and in other public
     forums;
5) Post limited identifying information about student, including a picture/image, video, and
     audio on school-owned computers, networks, and school websites. Photos, audio, and
     videos will be used for educational purposes only and names or other personally
     identifiable information will not be associated with pictures, audio, or video.
6) Post/allow use of photo, audio, or videos of student without personally identifiable
     information in class projects and distributed to class members, in school projects and
     distributed to school members, on class or school web pages, in public presentations, in
     presentations by teachers, student teachers, or practicum students for a class project at a
     university or in presentations at educational conferences.

Harrisonburg City Schools takes all legally required precautions to eliminate objectionable
material received via the internet. School staff will monitor students’ use of the internet to
ensure compliance with acceptable use, either through direct supervision, remote observation, or
monitoring of internet use history. It is impossible, however, to restrict access to all
objectionable materials, and the school division cannot be held responsible for material acquired
via the internet or via network resources. Families should be warned that despite precautions
taken by the school division, some material accessible via the internet may contain items that are
illegal, defamatory, inaccurate or potentially offensive to some people.

Student network storage areas may be provided for students. Network administrators may
review files and storage locations to maintain system integrity and ensure that users are using the
system responsibly. Files may be deleted as part of regular maintenance, and students should not
expect that files stored on district servers are private or maintained in perpetuity.

A parent’s request that a school staff member electronically communicate personally identifiable
or other information to him or her may be interpreted by HCPS as permission to transmit such
information in that way. See Email Guidelines for Parents.

Any parent, guardian or student (age 18 or over) NOT wishing to participate in the use of
technology in school as stated in items 1 through 6 above, should sign and print in the
appropriate place below and return to your child’s school within fifteen (15) administrative
working days of receipt of this handbook. The non-participation statement will be effective
for the academic school year only.



Notice of Technology Usage by Students
Non-Participation Form

Return ONLY if you do not wish your student to participate in any of the
following technology activities.

_____ I DO NOT wish to have my student utilize school network services such as using
             software, creating and saving files, and printing from network computers;

_____ I DO NOT wish to have my student search for and retrieve information via the internet;

_____ I DO NOT wish to have my student utilize school-established email accounts (high
                school and middle school only) with acceptance and compliance of student email
                guidelines and acceptable use agreement;

_____ I DO NOT wish to have my student create and publish documents and projects on the
              World Wide Web and in other public forums;

_____ I DO NOT wish to have limited identifying information about my student, including
                 picture/image, video, and audio, posted on school-owned computers, networks, and

     school websites. Photos, audio, and videos will be used for educational purposes only
                 and names will not be associated with pictures, audio, and video.

_____ I DO NOT wish to have my student’s digital image included in public presentations
                 (see explanation of usage in #6 on preceding page).

___________________________________________________
Parent’s Name (printed) and Signature

____________________________________________________
Student’s Name (printed)

____________________________________________________
Date

Return ONLY if you do not wish your student to participate in any of the
above technology activities.



Harrisonburg City Public Schools
Email Guidelines for Parents

Email may be a fast and convenient way for parents/guardians to send messages, but this may
not be the case for many of our teachers and administrators. Some teachers and administrators
read their email messages in the morning before school, some read them at the end of the day,
and some read them during the school day. Many teachers and administrators prefer to use the
phone to speak directly to parents or to communicate with written notes.

For these reasons, please remember if you choose to send an email message to a member of our
professional staff, you may not get an immediate reply. In fact you may not receive an email
reply at all, since staff members will determine how best to contact you: by email, phone, written
note, or to schedule a personal conference.

When using email, please remember:
Send only non-vital messages by email. For example, do not use email to inform a
    teacher, administrator, or clerical staff that your child is not to go home on the bus since a
    faculty members may not read their email before a student is dismissed. Instead use the
    telephone to be sure your message is received and clearly understood.
Your child’s academic progress, learning expectations, or behavioral issues are best

                            addressed through a telephone conversation or by scheduling a personal conference with
                            your child's teacher.

Email is not confidential. Confidential information should be conveyed by phone or
                           personal contact only.

Please identify yourself in the subject line of your email message and, if appropriate, the
                           name of your child.

For all medical or health concerns, please contact your child's school nurse by phone.
Please keep all contacts professional. Jokes, amusing or special stories, chain letters, or

                           commercial solicitations are inappropriate and reduce valuable teaching time.
Please send only messages pertaining to school issues. Do not ask teachers to relay

              messages to your child.
Mass email to the campus staff should be sent to the school principal for distribution to

                           his/her staff.

Email is a quick way to send a message, but it is not necessarily the best way to get a quick reply
nor is it appropriate for all types of communication.


