Read this first!
1.   Please SAVE the blank file somewhere on your computer (not the Global folder) before typing anything on the form!   Name the file something unique.

2.  Make sure the form is complete before you turn it in.

3.  Submit your form by e-mail or on a disk.  Only electronic forms will be accepted; no handwritten forms.

4.   Be sure the parent is aware of concerns before submitting a form.  You’ll be asked to call the parent once a date has been set to ensure that they received and understand the invitation that I’ve mailed to them.

Thanks!

Beth

